How to setup CGU Mail for Mac Mail
By Luke Olfman

Create a new account in Mail for IMAP, add an account description, name and email

address and click “Continue”.
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Do MNew Account

General Information
Account Type: i & IMAP Fr&-]

Account Description: CGU Mail

Full Name: John Doe

Email Address: _jphn.dne@;gu.edp|

Q Contue

Enter the information as shown in the picture. The server name for staff/faculty is
outlook.cgu.edu and the server name for students is cgumail.cgu.edu.
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Incoming Mail Server

Incoming Mail Server: li}ut}nnk.cgu.edu ]

Example: mail.example.com

User Name: [duej |

Password: I------ I

©) ( GoBack ) ( Continue )
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Incoming Mail Server

Incoming Mail Server: |cgumai|.cgu.edu| I |
Example: mail.example.com

User Name: | dogj |

Password: ssssss |




Enter the server for outgoing (Again the server name is outlook.cgu.edu for staff/faculty
and cgumail.cgu.edu). Make sure “Use Authentication” is checked and enter the
username and Password
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Outgoing Mail Server

Outgoing Mail Server: 'uutlnnk.cgu.edu B

Example: smtp.example.com

E Use Authentication

User Name: doegj

Password: [u-n-| ]
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Outgoing Mail Server

Outgoing Mail Server: [cgumail.cgu.edql I B
Example: smtp.example.com

W™ Use Authentication

W

User Name: doej

Password: ssssss

® (_GoBack ) ((Continue™)




