Creating Eudora account with IMAP.

First start Eudora and create a new profile. Select “Add a new e-mail account” and click
Next.

Enter your email address and click Next.
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2. FY Email Address

Please enter wour email address which has been assigned
ko o by wour Inkernet Service Provider, This address will
be the address other people use ko send email ko you,

Email &ddress: | jobin, doe@cgu, edu

(e.g. ---> Cjonesd@isp.com)
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Enter your user name and click Next.
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EUDORA User Name

In the edit box below, please enter the name wou will use
ko log inko this account.,

ser Mame: | doej

(e.q. ---= Cjones)
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Creating Eudora account with IMAP.

Enter the address for the webmail. If staff/faculty, enter outlook.cgu.edu as below and
click Next.
Note** Make sure IMAP is set if you want to use IMAP. Select POP if otherwise.
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A LYY Incoming Email Server

In the edit box below please type in the Full name of your
incoming mail server,

Incoming 3erver: | outlook, cgu.edu

te.q. ---= mail isp.com )
Test server

Please choose the tyvpe of server you are using, You can
always change this laker,

(JpoOP (*) IMaP
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Creating Eudora account with IMAP.

If your a student, enter cgumail.cgu.edu as below and click Next. Note** Make sure

IMAP is set if you want to use IMAP. Select POP if

ThA

2 LTy Incoming Email Server

In the edit box below please type in the full name of wour
incoming mail server,

Incoming Server: | cgurnail. cgu.edu

(e.q. ---= mail.isp.com )
Tesk server

Please choose the type of server you are using. ¥You can
always change this laker,
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Make sure you select Allow Authentication for the Outgoing Email Server. Click Next
and then click Finish.
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2. ¥y Outgoing Email Server

Please enter the name of wour outgoing email server
[SMTP server) in the edit box below:

Cukgoing Server; | outlook) cgu.edu

(e.q, ---= smkp.isp.com )
[]Test server

¥ou can also choose whether or nok you want to allow
Eudara ko authenticate to the outgaing email server

ACCU‘“M SEt{l 1 when sending mail. Faor most accounts, leaving this on
= is the best chaice,

Allow authentication
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Creating Eudora account with IMAP.

Enter your password for your email account here and make sure you select the
“Remember password for this personality” option.

Enter Password

Please enter the current password For
Personality:  =Dominant=
Username:  doej

SErver: outlook, cgu.edu

Passwiord; | EEEES |

Remember password For this personality

Check “My outgoing server (SMTP) requires authentication” and click “Use same setting
as my incoming mail server”.

Click OK then Finish.



