
Creating Eudora account with IMAP.  
 

First start Eudora and create a new profile. Select “Add a new e-mail account” and click 
Next. 
 
 
 
Enter your email address and click Next. 

 
 
 
 
Enter your user name and click Next.  
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Enter the address for the webmail. If staff/faculty, enter outlook.cgu.edu as below and 
click Next. 
 Note** Make sure IMAP is set if you want to use IMAP. Select POP if otherwise. 
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If your a student, enter cgumail.cgu.edu as below and click Next. Note** Make sure 
IMAP is set if you want to use IMAP. Select POP if 

o  
 
Make sure you select Allow Authentication for the Outgoing Email Server. Click Next 
and then click Finish.  
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Enter your password for your email account here and make sure you select the  
“Remember password for this personality” option.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Check “My outgoing server (SMTP) requires authentication” and click “Use same setting 
as my incoming mail server”. 
 
Click OK then Finish. 


